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Site Sign-On / Attendance Record
DTL Health & Safety Management System

Doc No: DTL-HSE-FRM-0007 Version: 1.0 — Apr 2026 Review: Apr 2027 Owner: Annelize Van Tonder

Linked Procedure: DTL-HSE-PRO-0008

Purpose: Daily record of who is on site, for induction confirmation and emergency roll-call. Everyone signs
on at the start of the day.

1 · Site & Date

Site / Location Date

Supervisor

2 · Attendance

Name Company Inducted? Time in Time out Signature

           

           

           

           

           

           

           

           

           

           

           

           



Supervisor

Office use / 2iB:  DTL-HSE-FRM-0007  ·  On completion, submit to supervisor within 24 hours and upload the signed
record to 2iB.

2iB Ref Date uploaded Entered by

Approved for issue Tyson Knight — Director
27 May 2026

1.0  ·  Apr 2026  ·  Initial issue under 2iB numbering (new document)  ·  A. Van Tonder
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